JOB DESCRIPTION
DELAWARE COUNTY COMMUNITY CORRECTIONS

Title:


Case Manager for Court Alcohol and Drug Program

Supervisor:

Supervisor of Court Alcohol and Drug Program
Qualifications:
Must have a Bachelor’s Degree from an accredited university in the human service area or a current certificate from ICAADA, ICRC, or NAADAC, as proof of knowledge of substance abuse issues and co-occurring disorders. Must be at least 21 years of age and must show proof of a valid driver’s license.
Responsibilities:
Assist in providing orientation of the clients with their rights, responsibilities for successful completion of the program, behavior that could result in possible sanctions or termination from the court and other information about the program including fees.


Administer the IRAS assessment tool to the clients to determine areas of criminogenic and personal needs including educational, financial, employment and substance abuse issues and enter the scores of the test in the INCITE database within one week of obtaining the score.

Formulate the development of individualized service contracts based on the results of all the assessment tools including the IRAS and the substance abuse screening tool.

Be responsible for adhering to the policy established for reassessing of offenders with the IRAS tool.

Be courteous to clients and treat them with respect.  


Be responsible for communication between any counseling agency and/or probation officer as to progress of the clients while in counseling, medication monitoring, and general compliance to the program.

Keep accurate case notes as to phone calls, mail received concerning the client, progress notes about counseling and information from the offender and about the offender.
Be responsible for using motivational and facilitation skills when in discussions with clients to encourage them to reflect on their own issues and successes and direct them to appropriate services which will address the criminogenic and personal needs that would prevent them from being successful. 
Be responsible for filing letters or petitions on clients with the respective court for non-compliance of the program/probation rules.

Participate in all hearings for the clients to address compliance or non-compliance to the program.
Obtain PBTs and regular random drug screens from all offenders in the program and be responsible for increasing treatment, if needed, based on testing results.
Must obtain CSAMS credential within two years from the date of hire. You are required to attend IJC approved training in criminal justice unless you are a certified probation officer. You are required to attend other approved IJC training in substance abuse assessment and interviewing skills, alcohol and drug pharmacology, State and Federal laws on confidentiality; communicable diseases; and clinical and judicial ethics or have a current certification recognized by the Division of Mental Health and Addiction, unless you pass the CSAMS test within the first year of hire. You must also have obtained 1500 hours or equivalent of 9 months of full-time experience in the assessment of people with substance abuse problems including the development of individual service contracts or treatment plans under the supervision of a person with 2 years experience in the criminal justice field and has obtained the CSAMS credential. 
Be responsible for obtaining 10 hours annually of continuing education or training related to substance abuse issues or case management and 2 hours annually of continuing education or training related to criminal justice system all approved by the Supervisor of Court and Alcohol Program.

Be responsible for obtaining certification in the IRAS assessment tool and for maintaining that certification.

Be responsible for adhering to the Court Alcohol and Drug Program rules under IC 12-23-14. 

Assist the Director of Community Corrections and the supervisor of the Court Alcohol and Drug Program, as directed.

Upon successful completion of all required training and the passing of the CSAMS exam, salary will be increased by $1500
